	Presentation Planning Guide

	Session Topic: 

	Rationale: Create a statement that explicitly explains to adult learners how this information is useful to them in their classrooms with students.
The reason you need to know this is…



	Outcomes/Objectives:  

Write a statement or two that explains depth of knowledge of what participants will know by the end of the workshop.  

Here’s what we’ll learn today…



	Plan
	Description

	How will you connect the content with adults’ prior knowledge?  

· entrance slips

· KWL

· quick write

· whip

· consensogram
	

	List the applicable & relevant activities adult learners will engage in during the presentation:

· chalk talk

· looking at data with questioning strategies

· graphic organizers

· text-based protocols

· dilemma protocols 

· carousel brainstorming

· quick write

· whole-group

· small group activities

· think-pair-share

· individual reflection

· modeling
	

	Consider when, to whom and where you will deliver this professional development at your site. 

· venue

· audience

· time

· on-site support
	

	Do/Instruction
	Description

	What activities will you have participants engage in to make meaning of the content? 
· hands-on

· small group

· think-pair-share

· protocols

· individual reflection

· jigsaw

· chalk talk

· dilemma protocols

· carousel brainstorming

· quick write

· role play

· group discussion

· field trip

· independent study
	

	Materials

· agenda

· copies of PowerPoints

· handouts

· supplemental reading

· electronics

· core materials

· table boxes with supplies

· highlighters

· flip charts

· other
	

	Study/Assessment/Feedback
	Description

	How will you check for understanding (formative)? Build in checks

· thumps up thumbs down

· quick write

· exit slips at breaks

· parking lot questions

· revisit the KW of the KWL
	

	Revisit the Outcomes

Here’s what we learned today…

	

	How will you check for understanding (summative)?
· plus/delta

· survey

· consensogram

· exit slip

· other
	

	Act/Follow-up
	Description

	Plan how will you support participants with the implementation of this information?

· lesson study

· grade level collaboration

· classroom modeling

· co-teach lessons

· book study

· PLC’s/Goal Teams

· other
	


